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                      Owner: Mariana Hernandez
Phone:  509-380-5956 
Address: 3505 W. Sylvester St. Pasco WA 99301
Email: marianahvaldivia@gmail.com
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[bookmark: _Hlk46844798][bookmark: _Hlk46844799]We are a hands- on Center, meaning children will get paint on them and their clothes. ( We use non-toxic paint) Please bring clothes that you will not mind them getting dirty in. Most paint will come out with soap and water washing hands numerous times. 



PHILOSOPHY



At Mi Esqüelita we strive to provide a welcoming, safe, stimulating,
creative, and nurturing environment for toddlers, preschool and children of all ages. We encourage children to try new things, ask questions, explore ideas, and discover themselves. We provide exposure to sights, sounds, and experiences to help children learn and grow.
We teach children life skills such as learning how to share, taking turns, following directions, and using words to solve their problems. We provide unconditional love and emotional security, a sense of routine, and an opportunity to be creative and playful.


Communication
A daily report can be made for you if you request it with  time to let you know what your child(ren) have done for the day. If we see that you are not signing them, we will stop making reports. Please check your children’s cubbies for dirty clothes, blankets, etc. Parents/guardian or provider can ask for a conference at any time they feel it is need.  If you need to call me, please keep in mind that the children are our top priority and you might get the answering machine, we will return your call as soon as possible. You can also reach me in the on my cell phone. I f you need to discuss something with me. Keep in mind that I answer work until 6pm. I am also a mother, and my family needs me at home after work. Keeping the lines of communication open between us is in the best interest for your child. Letting each other know important information about your child and family is essential to us to providing the best possible care for them. If anything changed at home, if there is someone new, if you are moving etc., etc. all this affect the child and it will help us better understand and support your child if they are going through difficult times. Please read and research things we give you to help us with your child if your kiddo is having trouble adjusting or learning. We both want what if best for your child. We want them as ready as possible to continue to their next adventure.

Hours of operation
Monday-Friday:  5:30am-6:00pm
Saturday and Sunday:   CLOSED
Rates and fees
Please ask for copy
(If rates increase, we will be notifying the families in a timely manner.)

Schedule
Children need a daily routine to follow. This helps them learn and anticipate what comes next. The schedule can change daily depending on the children’s interest and of course the weather routine subject to change in each room according to teacher.

Routine is an example each room differs a bit but tries to stay with in this routine.
5:30-6:30 - children Arrive (take a nap)
6:30-7:00 –get up get dippers changed, and use bathroom (washing hands)
7:00-7:45 – Morning Activity
7:45-8:00 –Bathroom Break (wash hands), check dippers
8:00-9:00- Breakfast 
9:00-9:30- Circle Time (letters, shapes, numbers, colors, calendar, etc.…)
9:30-9:45- Learning Activity
9:45-10:00- Bathroom Break (Wash Hands), check dippers ( last drop off at 10:00am please)
10:00-10:45- Outdoor Play
10:45-11:00- Drink water, Bathroom Break, Wash hands
11:00-12:00- Lunch Time
12:00-12:30- Bathroom Break, Wash Hands, change dippers
12:30-2:30- Nap Time, NO drop offs at this time please
2:30-2:45- Bathroom Break, Wash hands, Change dippers
2:45-3:00- Brush Hair
3:00-3:30- Snack Time
3:30-4:00- Outdoor Play (if weather is nice)
4:00-4:30- Afternoon Activity
4:30-5:00- Bathroom Break, Wash hands, check dippers
5:00-5:30 Free play!!!
5:30-6:00 children get ready to go home!!!!!





Children will always wash their hands after using the bathroom, coming inside, and any time it is needed…  Please make sure your child is dropped off and picked up on time that is written on the agreement or please contact me in a timely manner. If I cannot be reached by phone messenger works ( 8-5 pm Monday-Friday) We plan our daily activities according to the children that will be here. If you are going to be late please let me know. No drop off’s after 10:00 am as it interrupts our learning time.

Daily Activities
Our day will consist of one or more of the following: Use and develop of language skills, use of large and small muscles, use of materials that encourage creativity and imaginary play, daily indoors and outdoors activities depending on the weather, active and quiet play, individual and group activities. This will all help in learning new ideas and skills, get exposed to a variety of future, and protect them from excess fatigue and over stimulation.
The value of play: Play is learning, and its particularly important! Almost everything that children learn during their six years is learned through play, and they work extremely hard at it! From the time they are born, without anyone telling them how children stretch, pull, push, and move from place to place. Play develops children’s skills, teaches them to relate to their peers, and develop their own personality. Children have a profound need to play, climb, and run, use their imagination, test themselves and challenge others, and above all to enjoy themselves. Play develops all the five domains social, cognitive, emotional, physical, and language.
Holidays & Vacations
Mi Esqüelita well be closed on the following holidays:
New Year’s Eve, New Year’s Day, 4th of July, Labor Day, Thanksgiving Day, Thanksgiving Day after, Christmas eve, Christmas Day ,Presidents Day, Veteran’s Day, and Memorial Day. Any day for training purposes (will notify a week or two before) or emergencies.
Teachers can take a 2 weeks’ vacation, there will be a sub for that time.
Enrollments
Enrollments are based on space availability. The following forms will need to be filled out and returned on the first day or before your child(ren) attend.
1.) Registration Form
2.) Non-Prescription Medication form (if needed)
3.) Permission to Administer Prescription Medication (if it applies) Need Doctors Note.
4.) Immunization Record
5.) Child Care Agreement
6.) WINS Food Program Enrollment  Form
7.) Registration Fee ($50.00)
8.)  Permission Authorization
9.) Tooth brush authorization form

Payments
Mi Esqüelita takes checks or cash as methods of payments. If a check is returned and becomes a problem then, I will require cash payments after that. You will be charged for any bank fees if your check bounces. Monthly payments are due on the 5th no later than 5:00 pm. Weekly payments are due on Friday by no later than 5:00 pm. Bi-weekly payments are due every other Friday by 5:00 pm. Co-payments are due the 1st of each month. Anything past due dates, you will be charged a $35.00 late fee. All payments need to be paid prior to you or I going to on vacation or a holiday; postdating a check is fine. In the event of illness, payment is due when daycare continues. If you are late there will be a $1.00 fee for every minute that you are late to pick up your child. 
Additional Cost to You
Anything broken as direct result of child misbehaving the parents will pay full replacement costs of the item(s).  Small claims court fees, and any other miscellaneous fees, will be charged to your account if we must settle a payment dispute this way. This also includes all applicable late charges.
[bookmark: _Hlk55400673]Termination
Mi Esqüelita requires a 2-week notice prior to termination.  At this time, your last 2-weeks payment will be due whether your child attends or not. Terminations will not be accepted during a family or provider’s vacation time. We also reserve the right to terminate immediately or at any time for, but not limited to:
1.) Failure to pay fees on time
2.) Failure to comply with policies 
3.) Failure to attend regular hours as scheduled per singed contract 
4.) Lack of parental co-operation, communication, or respect for my business or my family.
[bookmark: _Hlk55374963](NEW 11/2020)  An early provider may terminate a child’s services due to child’s parent or guardian’s inability to meet the expectations and requirements of the early learning program. Expectations and requirements of the program may include unpaid bills, continual late arrivals or a parent, guardian, or family member’s inappropriate or unsafe behavior in or near early learning program space.
We will work with you and your child as much as possible, but ultimately, we cannot put our business, the other children in our care, or our family in a compromising situation. 

[bookmark: _Hlk55400686]WAC# 110-300-0485  EXPULSION POLICY   (NEW 11/2020)
1) An early learning provider must have and follow an expulsion policy, pursuant to WAC 110-300-0340.
2)An expulsion policy must:
a) Provide examples of behavior that could lead to expulsion from the early learning program.
b) Detail steps the provider takes to avoid expelling a child including, but not limited to environmental and staffing changes.
c) Detail how the provider communicates to the partn or guardian of a child the steps taken under subsection (2)(b) and this section; and
d) Include information that may benefit an expelled child including, but not limited to , community-based resources.
Discipline 
Mi Esqüelita believes that discipline should be used to teach a child. The children are explained the rules, of the childcare center, frequently so that every child knows the guidelines.  Once a child understands the rules and follows them, the following techniques are used and as a last resort a conference will be made with the parents/guardian. If the problem(s) cannot be resolved, arrangements will have to be made for the child to go somewhere else for childcare.
Positive Guidance Techniques
1.) Ignoring: some negative behavior is produced by a child to get attention. The negative behavior can be stopped when the child does not get the attention desired. We will use this technique unless a safety issue is involved. 
2.) Redirection: We offer alternatives to children engaged in undesirable behavior by presenting a different toy or activity.
3.) Verbal Intervention: We explain to the child the inappropriate behavior and show him/her the appropriate way to handle the situation with words.
4.)  Logical Consequences: We help the child understand the logical consequence of his/her actions by removing the object or activity in which the child is engaged.
5.) Take a Break: the child is separated from the group to allow him/her to relax and calm down, and to help him/her not be influenced by peers. The child will have access to limited activities and be closely monitored. The child may return to the group as soon as the negative behavior stops significantly or is  reduced. If they must take a break and it occurs constantly or is not working, then the director will call the parent/guardian and asked them to come and pick up their child.


[bookmark: _Hlk55400700]
Child Restraint Policy  (NEW 11/2020)
An early learning provider must have and follow a child restraint policy that contains behavior management and practices, pursuant to section WA 1110-300-0335. 
2) Restraint policy must be:
a)Appropriate for children’s developmental level, abilities, and language skills.
b) Directly related to the child’s behavior and
c)Designed to be consistent, fair, and positive
3)Family home license, Center Directors, Assistant Directors, Program Supervisors, Lead Teachers, and other appropriate staff members must be trained annually in the program’s child restraint policy.
4) only trained staff may restrain a child in care in accordance with WAC 110-300-335.


Giving positive verbal rewards encourages acceptable behavior. This reinforces a child’s good feeling about his/her behavior and serves as an example to the children to act in such a way as to receive the praise. Asking a child to stop and think about their behavior enables the child to work at self-control. 

NO CHILD UNDER THE AGE OF 3 MAY BE IN A “TIME OUT”, over 5-minute maximum time frame.

Punishment that is humiliating or frightening to a child, such as hitting, spanking, shaking, verbal or sexual abuse, withholding or forcing food or punishments for lapses in toilet training and other forms of physical punishment is PROHIBITED!







ILLNESS GUIDELINES
Promoting good health and safety is a goal at daycare. To prevent the spread of childhood diseases and illness, please do not bring your child that is ill to daycare. If your child comes down with a communicable disease you need to notify me right away; I must notify other parents and the County Health Department Office. A child must be on antibiotics 24 hours before returning to the daycare.
MI ESQUELITA WILL NOT TAKE CHILDREN THAT HAVE THE FOLLOWING:
1.) Fever of 100 degrees or higher. Child(ren) need to be fever free for 24 hours, WITH OUT THE USE OF A FEVER FRDUCING MIDICINE to return to daycare.
2.) DEARRHEA: 2 or more stools while here that differ from normal bowl moment (BM).
3.) VOMITING: 2 or more times during the day.
4.) DRAINING RASH: any were on the body, must be gone before returning.
5.) EYE DISCHARGE: Pink eye or from a cold, must be gone before returning.
6.) LICE OR NITS: can return only after being free of them for 24 hours 
7.) COMMUNICABLE DISEASE: Chicken pox, measles, etc. … must be gone before returning to daycare.
8.) CONSISTENT COMPLANIST: of ear, stomach, or headaches, or other baby pains.
9.) ANY COLOR OR NASAL DISCHARGE: it must be clear before returning to daycare unless it is a severe clear runny nose. They need to remain home until it becomes a mild runny nose. Wiping the nose less than every 15 minutes or so. 
10.) SEVER COUGHING: congested, with phlegm, gets red in the face, gags, throws up or high-pitched whooping or cough snorts- must be mild before returning to daycare.
110-300-0500 HEALTH POLICY (NEW 11/2020)
1) An early learning provider must have and follow a written health policy reviewed and approved by the department that includes the topics listed in subsection (2) of this section. The health policy must be reviewed and approved by the department when changes are made, and as otherwise necessary
(2) An early learning program’s health policy must meet the requirements of the chapter including but no limited to:
a) A prevention of exposure to blood and body fluids plan
b) Meals, Snacks, and food services including guidelines for food allergies and food brought from home.
c) Observing children for signs of illness daily
n) Dental hygiene practices and education

BEFOR YOU CHILD RETURNES TO THE CENTER THEY MUST BE FREE OF ALL SYMPTOMS FOR 24 HOURS FROM THE LAST ONSET OF SYMPTOMS.
Medications 
Before we can administer any prescription or non-prescription medications to your child you will need to do the following:
1.) Keep them home for 24 hours after the first dose- for possible allergic reactions.
2.) Sign a medication Authorization Form. Ask teacher for one 
3.)  All medications must be brought in the original container with the following information on the label: Child’s name, prescription name, dosage, Pharmacy name, Doctors name, and phone number. Instructions & dates the medication is to be used for.
NON-PRESCRIPTION MEDICATIONS 
1.) Antihistamines
2.) Non-aspirin fever reducing/pain reliever
3.) Anti-itching ointment or Lotions
4.) Dipper rash ointment or Lotions
5.) Sunscreen
6.) Decongestants
7.) Cough Syrup
8.) Teething gels
9.) Insect repellant etc.….
These must be sent in original containers. If any of them will be taken differently than indicated on the labels or for more than 5 days, we will need a note from the child’s physician.  If you fail to bring your child’s prescription medication to daycare you will be asked to go home and get it or take the child home and give them the required dosage. We have a medication log that you can review to see the medication(s) your child was given throughout the day. 
We will annotate giving the times and dosage administered at daycare, this will be on your child’s daily reports. If a child will be on long terms meds, or as needed medications like asthma inhalers, a note from your doctor will be required to put in our files. Medications that are not being used must be sent back home. Only asthma type medications can be kept here to be used when needed. 


NAP_TIME
It is required, all children under the age of 5 years and that are in childcare for more than 4 hours need to take a nap. We will provide children over the age of 2 years a cot and cover to sleep; under the age of 2 years I will provide a play pin. A non-school age child can bring a small blanket or stuffed animal from home to sleep with. Children that are not sleeping after ½ hour can have a quiet play, like books, puzzles, coloring, etc.…. If your child falls asleep, they will be allowed to sleep for the entire nap time. If your child is not quiet during quiet activity you will be called to pick up your child. 



SIDS
To reduce the risk of SIDS the following rules will apply:
1.) Infants under the age of one will always be placed on their backs to sleep.
2.) No pillows, comforters, or blanks will be in the play pin, only infant well be placed on his/her back in the play pin.
3.) Infants can no longer have blanks while sleeping so please dress your child warm for nap time.
When and infant can roll over from back to belly; they will be placed down on their back to sleep but will be allowed to adopt whatever sleep position they prefer.
4.) If your child is asleep when you bring them; I will have to wake them up.
5.) There will always be  an eye on the infant when sleeping. 
6.) I will also check on the infant until they are awake. 
If you have any questions about this or need further information, please ask me, or call the SIDS alliance at 1-800-221-SIDS or 1-800-505 CRIB.







Infant Care

Soft objects, books, toys that change how they look or sound when manipulated and music are all a part of our warm, responsive infant environment. So, the teacher can spend the day talking, singing, and playing games with your child. Infants and toddlers are young and are learning about the world, so they require a flexible program that conforms to their own personal daily schedules. Mi Esqüelita promotes the development of secure attachments while providing flexibility to meet the individual needs of each child. Infants and toddlers will have a flexible schedule to reflect their individual needs. Each child will be fed when he/she is hungry, changed when he/she is wet or soiled, and placed down for a nap when he/she is tired. Children who are becoming mobile will have a clean, safe place to practice crawling, cruising, and walking. All children will receive individual attention including lots of time for talking, cuddling, and playing with a wide variety of safe toys and objects. Diaper changing is considered part of the daily routine and the child being changed is involved in the diaper change through conversations about what is happening, choosing, holding, and handing the clean diaper to me. I will use a changing mat which is in the bathroom.   Teacher(s)  will wash hands before and after a diaper change, the child's hands are washed after a diaper change as well, and the changing surface is cleaned and disinfected after each use. I will take the supplies that are needed to change the dirty dipper.


We believe that parents should have the pleasure of introducing new foods to their children, so we will not feed any foods to an infant without parental direction. We will work with parents to develop an appropriate feeding timetable based on the child's development and on parental preferences. Each infant will be kept on his/her individual daily feeding schedule. Children under one year of age must be served breast milk or formula, in Sippy cups, unless written instructions from the child's doctor, which need to be in our file. Mi Esqüelita will provide Gerber for infants that are ready to eat solids and baby cereal. 






SUPERVISION
At no time will a child be left unattended, including nap time. If a child becomes ill, they may be separated a small distance from the other children. The health and safety of each child is our primary concern, and we will remain alert to safety needs, attempt to anticipate possible hazards and take necessaryprecautions and preventive measures wherever possible. Children may not be dropped off on the street outside or sent in alone. At pick up time, the parent/guardian is asked to contact owner before departing, after which we are no longer responsible for your child. 

[bookmark: _Hlk55401106]WAC # 110-300-0500 CONSISTENT CARE POLICY (NEW 11/2020)
1) An early learning program must have a follow a policy that promotes the consistent care of children.
2) When possible, an early learning provider must be assigned to work with a consistent group of children for much of the day with a goal of building long term, trusting relationships.


Alternate Care
If  daycare is closed it will be your responsibility to find alternative childcare. It is also a good idea to have alternative care for your child in case they are ill and cannot attend daycare. 


Arrivals and Departures
Mi Esqüelita assumes full responsibility for your child once they are dropped off and signed in until they are singed out. So please make sure that we are aware that your child is being dropped off or picked up, do not just leave without letting me know. Please call me if your child will be late or not attending for the day, otherwise I will call you or message you  within one hour to two hrs  of regular drop off time. Children should arrive at daycare with clean clothes (NO PAJAMAS), clean diapers, combed hair, clean face, hands, and fingernails cut. When dropping off or picking up children, remember to sign them in and out in the TABLET AT THE FRONT. We cannot release your child to anyone NOT listed on the enrollment form without prior approval from you. You need to let me know if someone other than you will be picking them up, and they need to have a PICTURE ID with them at time of pick up.



Trial Period
There is a two-week trial period for each family. Either party may terminate this agreement within this period, via phone, in person, or letter, with or without cause. NO REFUNDS will be given during this time. After the initial trial period 2 weeks written notice with pay will be required to terminate care.
Supplied by Parents
Breast Milk, Formula( if it’s not Similac the blue can), bottles that have a 1,2,4,or 5 on them, diapers, pull ups, pacifiers are to be supplied by parents. Weather appropriate clothing will be kept at the daycare as needed, swimsuit, water diapers, light jacket, snow gear, etc. A change or two of extra clothing in case of accidents, or they get wet.

NUTRITION
Food for the children in daycare are more than just  balanced meals and nutritious snacks; it is a vital part of each day. This is a great time for learning manners, socializing with other children, and talking about the day. Each meal served will meet the USDA guidelines and snacks will include 2 items from the 4 food groups. We participate in the CACFP food program. Weekly meals are posted on the parent board at the sing in desk if you wish to see it. We serve two meals and one snack a day.  there is no need to bring food with your child to daycare unless prescribed by a doctor, in which case we will need a doctor’s note. If your child has any food allergies, PLEASE make sure to put this on their enrollment form and bring substitute foods needed for them. A doctor’s note must be signed and kept in the child’s file. If you would like to know when the children eat, please look at the daily schedule.
Potty Training
Mi Esqüelita staff members will ask the parent/guardian before we start potty training. We will ask you to fill out  a potty-training agreement. When potty training begins, we will need pull-pus to start with, then  we can switch to regular underwear. Please make sure they have enough clothing to change into, during this time. They have many accidents, hence needing many changes of clothes. Please make sure they are wearing clothing that is  easy to pull up and down. No overalls, belts, onesies, and zippers, which are hard for children to undo to use the potty. An elastic waist band is the best for kids and gives them a feeling of self-accomplishment, when they can pull the article of clothing up and down by themselves.  If we see your child wearing a diaper during drop off. We will assume they are not potty training, and we will use diapers for the remainder of the day.
Open Door Policy
We have an open-door policy: you may stop by at any time to observe your child. Unless there is a court order in place, then access would be restricted. Just remember that visitors have an impact on the child’s behavior, and they may “act up” while you are her. If your child is having separation problems, it might make it difficult for them when you leave.
Discrimination
No enrolled child or their family will be discriminated against based on age, race, color, sex, creed, and handicap, National Origin or Ancestry.
Weapons/Gun Policies
All guns are stored in a closet in a locked room, with triggers tied down. All ammunition is stored in a closet in a locked room in different bags then guns. CHILDREN WILL NEVER HAVE ACESS TO THIS ROOM, WELL BE LOCKED AT ALL TIMES.
Drugs/Alcohol
If you or any other person appears to be under the influence of alcohol or drugs at the time of pick-up. We will ask you to call someone else to pick you and your child(ren) up. If you refuse a ride and leave with your child, I will notify the police department and child CPS (Child protection services) with all the information required.

Smoking Policy
We are a smoke free center, so please respect this policy; no one will be smoking in or outside of  the center. 
CONFIDENTIALLITY
All the above information will be kept confidential and will only be released to authorized persons such as but not limited to the following:
· State licenser
· Police department
· Health and Social services. 
Within Mi Esqüelita , confidential and sensitive information will only be shared with employees of Mi Esqüelita who have a “need to know” to care for your child most appropriately and safely. Confidential and sensitive information about faculty, other parents and/or children will not be shared with parents, as Mi Esqüelita strives to protect everyone’s right of all records well be kept in the daycare center for at least five years but well be confidential. 

CPS Information
It is our duty to report any suspected case of child abuse or neglect of a child.


Transportation/Field Trips
Mi Esqüelita well transport your child to and from school if needed. Mi Esqüelita will always have children in car seats (if needed), well always have the vehicle in safe driving conduction, well also be taking attendance of all children that ride the vehicle. No staff member will ever leave a child untended in the car.

For your child to participate in a field trip, a transportation and field trip form MUST be signed prior to the outing. If there is a fee associated with a particular activity, we will need to collect prior to the outing. Volunteer parent drivers may be needed for field trips unless public transportation is used.
For a parent to drive they must have the following: 
· a current TB test a current 
· CPR/First Aid card 
· a current criminal history check through the state. 
If you are interested in being a volunteer parent, please contact the center's director for the necessary information. All children must be in car seats or boosters as defined by the current state law. NO transportation available right now.

[bookmark: _Hlk55401124]WAC # 110-300-0480 TRANSPORTATION AND OFF-SITE ACTIVITY POLICY (NEW 11/2020)
1) An early learning provider must have and follow a transportation and off-site activity policy for personal or public transportation service, or non-motorized travel offered to children in care.
a) The transportation and off-site activity policy must include routine trips, which must not exceed two hours per day for any individual child.
2)During travel to an off-site activity, an early learning provider must:
a)Have the health history, appropriate medication (if applicable) emergency information, and emergency medical authorization forms accessible for each child being transported.
b) Have a phone to call for emergency help.
f) Take attendance using a roll all or other method that assures all children are accounted for each time children begin and end travel to an off-site activity, and every time children enter and exit a vehicle and.
3) When an early learning provider supplies the vehicle to transport children in care, the program and provider must:
d) Maintain the vehicle temperature at a comfortable level to children.
g) Assure the driver has a driver license for the type for vehicle being driven and a sage driving record for a least the last five years.
h) Prevent any driver with a known condition that would compromise driving, supervision, or evacuation capabilities from operating program vehicles.


Religious Practices
We do not talk about religion, but if child starts a conversation about religion, we  well listen and answer the question they are asking.


Pet Policy
Mi Esqüelita is pet free!!



Over Night Care 
For the time being Mi Esquelita does not offer overnight care.



Disaster plan
General Guidelines
· Evocation routes are posted in clear view in daycare center.
· All exits are clearly marked
· Exits are kept clear at all time
·   Emergency information for each child is in daycare it must “travel” with group.                  
· Smoke detectors are in specific locations in the daycare. They are kept in good working condition.


Drills
· Drills are conducted and documented at least monthly.
· Drills are always unannounced and  when children are present in the daycare
· All staff participates in drills.
· Drills are conducted as if there were a real emergency. Staff will describe to the children the actions taken, and why. Describe alternate exits, what if the doors were blocked, etc.………




Fire 
· The person, who discovers the fire or smoke, shall activate smoke alarms, yell directions if any exits are blocked, call the fire department, and confirm the fire if possible.
· Evacuate the building using the nearest safe exit. Pick up attendance records and lead the children to the designated meeting area. Teachers will pick up attendance bathroom before exiting the building and shut all doors and windows.
· If the fire is small and confined, staff may fight it with a fire extinguisher. 
· Once outside, teacher will check attendance records and a count for each child and staff members. 
· If the children or staffs are missing, do not attempt to enter a smoked filled or burning building to find them. When firefighters arrive advise them of the number of missing children or staff.
Earthquake or gunfire attack
The danger in an earthquake or gun fight is mostly from flying debris or bullets. Try to stay at least 15 feet away from windows and free-standing objects that may fall over on top of you or children. In an earthquake, stay where you are and find shelter under something sturdy.  Children and staff should see shelter inside in the event of gunfire.
1.) Older children who can respond should do as follows:
· Get under tables or sturdy objects.
· Drop to knees with backs to windows and knees together.
· Clasp both hands firmly behind the head and close eyes.
· When safe to do so, evacuate building if needed.

Toddlers and babies are less able to respond, but staff should:
· Assist or Carrie children to get under tables or sturdy objects.
· Shield the children with their own bodies as much as possible by placing themselves over the children.

Wind Ash Smog or Chemical Spill Alert
	When a wind, ash, song, or chemical spill alert is in place, all outdoor activities will be cancelled. Children will stay inside until alert is cancelled. All doors and windows will be kept closed.
Major Disaster Requiring Off-site Evacuation
· Children and staff are to be evacuated to the church in front of us or to the Stevens middle school whichever is closer if it is unsafe to stay at the daycare.
· The building will be evacuated as if for a fire drill 
· After all children and staff are accounted for, children may be transported in staff vehicles or bus. Parents will be notified to pick up their children as soon as safety permits. 

Staffing Plan

Teachers must be 18 years or older. education must have a high school diploma, must have tuberculosis shot (TB). Must have ongoing training at least 10 hours of star a year, must have a first aid and CPR certifications. Licensee must have HIV/AIDS and Blood borne pathogens certifications. Must complete the 20 hours basic STARS training.

Assistants and Volunteers will always be supervised by the licensee . The volunteer and or assistants must be within visual or auditory with the licensee if they are 16years or older. If they are 14-16 years of age the licensee for primary staff person must be within visual and auditory rage of them. The minimum age to be an assistant or volunteer is 14 years old. 



Special Needs Accommodations
Mi Esquelita will not be taking child with special needs at this time.


Mi Esqüelita-Handbook






[bookmark: _Hlk55401141]I ______________________________________________________,  

Have received the Mi Esqüelita Parent Handbook and Handouts.
This is to verify that I have read Mi Esqüelita Parent Handbook and Handout. I agree to comply with the policies outlined in the Parent Handbook. 

Signed: __________________	________________    Date: ________	_______
Singed: _____________________	_____________     Date: _______		________


Thank you,
Mi Esquelita Child Care Center
Provider: ________________	___		__________            Date: _____	_________
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